
 
 
 
 
 

 

JOB POSTING COVER SHEET 
 
 
CLASS TITLE:   Building Official 
 
POST ON BOARDS:   November 9, 2016 
 
DATE EMAILED TO DEPARTMENTS:   November 9, 2016 
 
TIME EMAILED TO DEPARTMENTS:   2:00 PM 
 
DATE TO REMOVE POSTING:   Open until filled. 
 
APPLICANTS:  Open to all. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

INTEROFFICE MEMORANDUM 
 

P L E A S E   P O ST 
                ALL 11/09/2016                
 
TO: All Department/Division Heads 
 
FROM: Human Resources 
 
DATE: November 9, 2016 
 
SUBJECT: JOB OPPORTUNITY:  Department of Community Development 
                     Building Division               

 
CLASS TITLE: Building Official 

 
GRADE: 18  

 
HOURLY ENTRANCE RATES  
 

Step 1               Step 2              Step 3               Step 4              Step 5             Step 6 
$26.4267           $27.7481          $29.1360           $30.5920         $32.1220         $33.7280 
 
See copy of Class Specifications attached for a general statement of duties, examples 
of work, required knowledge, skills and abilities, as well as acceptable experience and 
training. Valid Ohio driver's license. Certified by the Ohio Board of Building 
Standards for the following: Building Official (non-residential); Residential 
Building Official; Building Inspector (non-residential); Electrical Safety Inspector; 
Additional certifications would be beneficial. Open to all. 
 
Submit applications to:  City of Painesville, Human Resources Division, 7 Richmond 
Street, P.O. Box 601, Painesville, Ohio 44077-0601   Open until filled. 
 

The City of Painesville is a drug, alcohol & nicotine-free employer. 
 

 
BLANK APPLICATION FORMS MAY BE OBTAINED FROM THE SWITCHBOARD 

ATTENDANT AT CITY HALL OR VIA THE CITY’S WEBSITE www.painesville.com.  A 
FULL JOB DESCRIPTION CAN BE VIEWED AT CITY HALL OR IS AVAILABLE ON 

THE CITY’S WEBSITE. 
 

The City of Painesville, Ohio, is an equal opportunity employer and does not discriminate against any individual, 
employee or applicant for employment, because of race, color, religion, sex, national origin, disability, age or 

ancestry, in the provision or accessibility of programs and services, or in employment practices. 
 

http://www.painesville.com/


POSITION DESCRIPTION 
CITY OF PAINESVILLE 

An Equal Opportunity Employer 
 

Position Title:  Building Official                                                                                                           1301 

Department:  Community Development       Date:  8/19/2014 
 
Pay Class:  18       Exempt / Non-exempt:  Exempt 
  

      Exempt Category:   Administrative 
 
General Purpose for Job:  This is supervisory and skilled field inspection and office work in 
securing compliance with building codes and related regulations.  Work involves responsibility 
for coordinating inspections for all areas of construction and for inspecting residential and 
other buildings for compliance with the City's construction, plumbing, electrical, heating, and 
zoning codes. 
 
Work requires the exercise of technical judgment and discretion based upon familiarity with a 
wide variety of construction and repair problems.  Work is performed under the supervision of 
the Community Development Director and is reviewed through conferences and reports. 
 
DUTIES (The duties listed below are illustrative of the work performed by this classification.  All 
duties are essential functions of the job unless otherwise noted with an asterisk.) 
 
• Examines proposed building plans for compliance with codes, and issues construction and 

repair permits.  Coordinates plan review with the staff, other departments and agencies as 
needed. 

• Assigns, supervises, reviews and conducts field inspections at all stages of construction and 
repair projects; inspects projects for framing, masonry, electrical, and plumbing installations 
for conformance with City and state code requirements, noting deviations and confers with 
inspectors, owners, contractors, and others to obtain compliance. 

• Enforces codes by giving instructions or warnings, recommending stop work orders and 
citations as needed. 

• Keeps records and prepares reports of inspections. 
• Answers questions from public regarding building code regulations, investigating 

complaints, and maintaining records. 
• Performs related work as required.  
 
 
 
        
 



MINIMUM EDUCATION AND EXPERIENCE         (Required to qualify for position) 
 
Education:  Graduation from high school or GED equivalent or vocational school and 
completion of courses in the construction trades. 
 
Experience:   Considerable responsible experience as a skilled craftsman on the journeyman 
level or higher, and preferably some experience in one or more other building trades. 
 

A different combination of education and experience may be acceptable if deemed equivalent. 
 

 
KNOWLEDGE, SKILLS AND ABILITIES   (Required for satisfactory performance.  Those which may 
be acquired after hire are noted with an asterisk.) 
 
Knowledge of:   
• Thorough knowledge of the methods, materials, and techniques involved in general building 

construction or other areas of specialization such as plumbing and electrical construction. 
• Considerable knowledge of possible defects in construction and installation, and of effective 

corrective measures. 
• Considerable knowledge of the applicable local and state building codes and regulations 

(OBC and RCO). 
 
Skill and Ability to: 
• Meet State of Ohio certification requirements in area(s) of specialization. 
• Detect structural, electrical, plumbing, or HVAC defects and recommend corrective action. 
• Read and interpret plans and blueprints accurately and to compare them with work in 

progress. 
• Communicate effectively both orally and in writing. 
• Supervise the work of others. 
• Establish and maintain effective working relationships with other employees, craft workers, 

building owners, contractors, and the public. 
 

 
License or Certification Required:  Valid Ohio driver's license. 
 
Certified by the Ohio Board of Building Standards for the following: 
• Building Official (non-residential) 
• Residential Building Official 
• Building Inspector (non-residential) 
• Electrical Safety Inspector 
• Additional certifications would be beneficial 
 


	JOB POSTING COVER SHEET
	INTEROFFICE MEMORANDUM
	SUBJECT: JOB OPPORTUNITY:  Department of Community Development
	GRADE: 18


