
 
 
 
 
 
 
 
 

JOB POSTING COVER SHEET 
 
 
 
CLASS TITLE:   Electric Distribution Worker I 
 
POST ON BOARDS:   May 11, 2016 
 
DATE PLACED IN MAILBOXES: May 11, 2016 
 
TIME PLACED IN MAILBOXES:   8:00am 
 
DATE TO REMOVE POSTING:   Open until filled. 
 
APPLICANTS:  Open to all. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 

INTEROFFICE MEMORANDUM 
 

P L E A S E   P O ST 
                ALL 5/11/2016           

 
TO: All Department/Division Heads 
 
FROM: Human Resources 
 
DATE: May 11, 2016 
 
SUBJECT: JOB OPPORTUNITY:  Department of Utilities 
                Electric Distribution Division     

 
CLASS TITLE: ELECTRIC DISTRIBUTION WORKER I 

 
GRADE 21E  

 
HOURLY ENTRANCE RATES:  

Step 1               Step 2              Step 3               Step 4              Step 5             Step 6 
 $23.6441             $24.5548            $25.5155             $26.5521            $27.6651           $28.8029 
 
See copy of Class Specifications attached for a general statement of duties, examples of work, 
required knowledge, skills and abilities, as well as acceptable experience and training. Position 
is 2nd shift – 3pm – 11pm, or as assigned.  Considerable knowledge of advanced 
electrical work in installation, maintenance & repair of distribution lines & related 
components of the municipal electrical distribution system.  High School diploma or GED 
supplemented by training courses covering electricity, meters, oil circuit breakers, 
transformers & related equipment.  Valid commercial driver’s license required. OPEN TO 
ALL. 
 
Submit applications to:  City of Painesville, Human Resources Division, 7 Richmond Street, P.O. 
Box 601, Painesville, Ohio 44077-0601 Open until filled. 
 

The City of Painesville is a drug, alcohol & nicotine-free employer. 
 

 
BLANK APPLICATION FORMS MAY BE OBTAINED FROM THE SWITCHBOARD 

ATTENDANT AT CITY HALL OR VIA THE CITY’S WEBSITE www.painesville.com.  A FULL 
JOB DESCRIPTION CAN BE VIEWED AT CITY HALL OR IS AVAILABLE ON THE CITY’S 

WEBSITE. 
 

The City of Painesville, Ohio, is an equal opportunity employer and does not discriminate against any individual, 
employee or applicant for employment, because of race, color, religion, sex, national origin, disability, age or 

ancestry, in the provision or accessibility of programs and services, or in employment practices. 
 
 

http://www.painesville.com/


POSITION DESCRIPTION 
CITY OF PAINESVILLE 

An Equal Opportunity Employer 
 

Position Title:  Electric Distribution Worker I                                                                                                3312 

Department:   Utilities, Electric Distribution Division                                             Date:  7/20/2007 

 
Pay Class:  21E                                                                                          Exempt / Non-exempt: Non-exempt 

 
General Purpose for Job:  This is skilled advanced electrical work in the installation, maintenance, and 
repair of distribution lines and related components of the municipal electrical distribution system. 
 
Work requires the application of electrical skills and knowledge to a variety of work on overhead and 
underground distribution lines.  Incumbents must be alert to the hazards in handling power lines under 
varying weather conditions and must take prescribed precautions to protect life and property.  Work is 
normally performed as a member of a line crew under the direction of a superior.  However, an 
employee may also work with considerable independence in answering service calls and diagnosing 
power problems.  A superior inspects work in progress and evaluates performance through the 
efficiency of power distribution operations. 

 
DUTIES (The duties listed below are illustrative of the work performed by this classification.  All duties are essential functions 
of the job unless otherwise noted with an asterisk.) 
 
• Climbs poles or uses bucket truck to work on energized high and low voltage power lines and 

equipment; installs, maintains, repairs, or replaces distribution lines, transformers, switchgear, 
lightning arresters, ground rods, crossarms, and insulators. 

• Installs underground wiring and transformers; digs holes to set new poles for extension of the 
distribution system or to replace old poles; transfers conductors, transformers, or other equipment. 

• Installs consumer service lines from poles or underground facilities to buildings and houses; makes 
voltage checks on lines and transformers. 

• Installs and repairs street lights and traffic signals. 
• Assists in training lower-level electric distribution workers; supervises a crew in the absence of a 

superior; serves on standby duty. 
• Performs related work as required.       

 
MINIMUM EDUCATION AND EXPERIENCE         (Required to qualify for position) 
 
Education: Graduation from high school supplemented by training courses covering electricity, 
meters, oil circuit breakers, transformers, and related equipment. 
 
Experience:   Experience in overhead and underground electrical distribution work at the Electric 
Distribution Worker I level. 

A different combination of education and experience may be acceptable if deemed equivalent. 



KNOWLEDGE, SKILLS AND ABILITIES   (Required for satisfactory performance.  Those which may be acquired after 
hire are noted with an asterisk.) 
 
Knowledge of:   
• The municipal electrical distribution system. 
• The standard methods, materials, tools, and equipment used in the maintenance and repair of high 

and low voltage electric transmission and distribution lines. 
• Occupational hazards and safety precautions of the work. 
 
Skill and Ability to: 
• Locate, diagnose, and repair defects in the electrical distribution system, independent of 

supervision. 
• Work at heights. 
• Understand and execute oral and written instructions and to interpret electrical diagrams and plans. 
• Supervise the work of subordinates. 
• Meet such physical requirements as may be established by competent authority. 
• Skill in the use and care of the tools, equipment, and materials used in the work. 
 
 
License or Certification Required:  Valid commercial driver's license required. 

 
Scheduling Demands and Constraints: Second shift 3pm-11pm 
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