
 T H E  C I T Y  O F  P A I N E S V I L L E,  O H I O 
 CONDITIONAL USE PERMIT INSTRUCTION SHEET 
 
 

The following information is designed to assist an applicant in completing the attached 
application.  The numbered items correspond to the line numbers on the application. 

1. Indicate the name of the person or corporation that is requesting the Conditional 
Use Permit. 

2. A) As clearly as possible describe the proposed activity or use for which the 
Conditional Use is being requested.  Please try to be specific.  This information 
may be submitted on a separate sheet attached to the application.  You may attach 
other supporting documentation to assist the Commission in understanding your 
activity. 

B) Indicate the street address, permanent parcel number and zoning district of the 
property included in this request.  The Division of Code Enforcement Staff can 
assist you in completing this information. 

3. Indicate the applicant's name, address and phone number where you can be 
reached during the day. 

4. If the applicant is not the landowner, indicate the landowner's name, address and 
phone number. 

5. A) Please sign and date the application and attach the names of property owners 
within 400 feet of the property involved in the request. 

B) If the applicant is not the landowner, the owner must sign indicating that they 
are aware of this request and concur in the submittal of the application. 

Please Note: 

1. The Planning Commission must hold a public hearing.  Therefore, the application 
must be submitted not less than 20 days prior to the meeting.  Please contact the 
Community Development Department for a list of meeting dates and deadlines. 

2. It is important for the applicant to provide as much information and supporting 
documentation as possible.  You are strongly advised to discuss your proposal 
with the Community Development Director prior to submission.  This discussion 
is intended to insure sufficient information is submitted to facilitate a resolution of 
your request. 

3. Fee, (per section 1149) ..............................................................................................$150.00 


