ORDINANCE NO. 1-14
AN ORDINANCE AMENDING SECTION 167.07 RELATING
TO THE CLASSIFICATION AND COMPENSATION PLAN
AND DECLARING AN EMERGENCY
BE IT ORDAINED by the Council of the City of Painesville, County of Lake, State of Ohio:
SECTION I:  That Section 167.07 are hereby amended to read as follows:

SECTION 167.07 CLASSIFIED POSITIONS

CLASS TITLE CLASS GRADE
CLERICAL, FISCAL AND ADMINISTRATION 40 HOUR WEEK
CLERICAL __ SALARY

CLERK TYPIST .ovvvvvvevveveeseeseesesssssessasssesssssssosssessssssss s sssssssssssssssssssssssssssssssonseseessosssssssone 3
SWITCHBOARD OPERATOR ..o seeesessssssssssssssssssssssssssssssssssssssssssasssssssssssessesssesssesessssssssssssssseses 6
SECRETARY | covvvvueeesuessssssssssessssssssssasassseseee RS 88sesesesesseseeseesseses 6
SECHETHAE 1] ssmeonmmnmesssms s s s st s ssisismmmassmanassnsms seosemommmmsron] 8
ADMINISTRATIVE SECRETARY......cccuerrererseressessssssessessesssssssssssssssssssssssasssssssssssssessssssssssssssssssssssssssssssses 9
ADMINISTRATIVE SECRETARY = MANAGER .....ccovvvveemeeesssssssssmmmmmssssssasssssssssssssssssssesssesssssssssssssssssssssssenes 12
ADMINISTRATIVE SECRETARY = COURT w..cvvvvvvvvvevveessmesesssssssssmssssssssssssssssssssssssssssssssssssssssssssssssssssssssssones 12
COMMUNICATIONS COORDINATOR ....ceeerrrrrssevseresessessseessssssssssssssssssssssssssssssssssssssssssesssssssssssssssssssones 14
FIRE DEPARTMENT ADMINISTRATIVE ASSISTANT ..c.cvvvvvvvvvevsssessssssmsssssssssssasmsssssssssssessssssseesssssssssssssssssees 6

FISCAL AND DATA PROCESSING __SALARY
PARKING CASHIER ...ccvvvvvvvevvvseeesessessesssssssssssssssssssssssssssssssssssssssssss essssssssssssssssssssssssssssssssssssssssssssssssssssoves 5
PARKING ENFORCEMENT CASHIER....cuuuuuuuuusmmsasasssssssssssses s ssssssssssssssssssssssssssssssssssssssssssnsssssssssssssseee 6
FISCAL CLERK | evvvvvvrvveveseeessssssseseesssssssssessssssssssssssssssssssss s 5005505588k 6
FISCAL CLERK Il evrvvvveervveeeesveessssesssessssssssssssssssssssssssssssssasssss s 54545555t 9
PESCALABUERITET scvssvwsesscnesvsensesssospessasssssstncss s 0T G S AR 355435 3385 rmesemsasasasnessarm 11
FISCAL/CEERK.IN = HUMAN RESTWREES cssssussisssesssess rsssiss hassisssismssssiosssssnssamsessassssassansmosssassssassssa 11
FISCAL CLERK Il = HUMAN RESOURCES .....cuuuuuuuuaasrsesnerssssessssssssssssssssssssssssssssssssssssssssssassassssssssssssssssseee 9
FISCAL CLERK 1l = UTILITIES OFFICE wevvvvvuuvuuveeveesssssseessssesssesssssssssssssssssssssssssssssssssssssssssssssssssssssnss s 9
DATA PROCESSING!CLERK | ciccssssssssssssssasssssssssssssmssereasesssssssassssssssssssseessssessessssesssssssssssassssssssssssssssassssson 6
DATA PROCESSING CLERK Il c.vvvvvvvvvvvvveeeeesessesssssssssssssssssssssssss s s ssssssssssssssssssssssssssssssssssssssssssssssssss 9
FISCAL CLERK/COMPUTER COORDINATOR....vvccvvverreseeeesssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss 11
COLLECTIONS SUPERVISOR eccvvvuuesssmusssaamaassissssssessssesssssssssssssssssssssssssssssssssssmsssssssssssssssssssssssssssssssssssees 13
UTILITY OFFICE SUPERVISOR cvvvvuvuuusssussssssssssssasssssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssss s 13
STORES CLERK/BUILDING AND GROUND WORKER .....cvvvveussussssssessesesesssssesensssssessssssssssssssssssssssssssssssssssses 8
AT ST FRPET TNPEE SRS vt s s 556 S50 ARS8kt 11
PRADIELT TEXTEDRIDIIIMATTIR oceres o eos155650305835%38554000588886545054 644468033340 versseseasenemem s 13
UTILITIES DIBFECE IR socssesssvsssssssasussasssiosessosssssssios sassarassbasssssasassssssssssssasssmsssssasssssssssssssssssssns 16
FINANCE ANALYST Il ovvvvvvvvevveessseessesssssssssssssssssssssssesssssesssss s ssessssssssssssssessesssssssssssssssssssssssssssssssssssssses 12
COLLECTIONS ANALYST w.covvouueeaeaieeeseeseeseesessessessessssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssees 11

ADMINISTRATION

DEPARTMENT/DIVISION HEADS AND SENIOR SUPERVISORS __SALARY
WATER TREATMENT PLANT SUPERVISOR w...covvvvevrevesseseseeesssssssssssmssssssssssssssssssssssssssssssssssssssssssssssssssssssss 19
ASSISTANT WATER POLLUTION CONTROL SUPERINTENDENT v cessssssssssssssssssssssssssssssssens 19
ECONOMIC DEVELOPMENT DIRECTOR . ...ccuuuuareeseseseessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssesses 19
HUMAN RESOURCES DIRECTOR .vvvvvuuusesussussassssssssssessssss s ssssssssssssssssssssssssssssssssssssssssssssssssssssssssssses 23
ELECTRIC GENERATION SUPERVISOR ...cvvuuuseuuuusassaaisesssesssessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssees 21
ELECTRIC DISTRIBUTION SUPERVISOR.....ceuuusuuuuausanssssesssss s sssssssssssssssssssssssssssssssssssssssssassssssssssssssss 21
TR 5 IR IS8040 0000554V A 23
RECREF TN 2D, BB LRI EXIRIEE TR e s s G 15 s 23
FEUBEE I s 355 S 534535 S 3 s GASn  h5 i 23
ESVBCETSTCTR: C3IF I BRI crsscoass s sk s s 330435858 ¥SRR3 3585 S SR04 25
WATER POLLUTION CONTROL SUPERINTENDENT w.vvvvvvvveeseeeeessssssssssssssssssens S 23
CHIEF OF POLICE wovvvvvvvvvsessssesssssssssssssssssssssssssss s8R R R 0 25
ELECTRIC SUPERINTENDENT ..v.ccvuvessssssssssssssssasssssasesssseses s e ssssssssssssssssssssssssnssssssssssssssssssssssssses 25
CITY ENGINEER vvvvvvveevssessssssssssssssssssssassssssssssseeseee 451 RR R 23
PUBLIC SERVICE DIRECTOR cecececceeesumeenssnmnnsnsnsssssssssssssssssssssss s sessssssesessssssesse s 26 25
WATER SUPERINTENDENT/ PUBLIC SERVICE EXECUTIVE DIRECTOR.....ccuuusssssssssssssssssssssssss s 27

ASSISTANT CITY MANAGER :ssssussursesweesrussinsnnssssssnnnesessss orvsms sns ooaas s isms s6 5008 ss0esans s00s 6850 501 S 635 S60H AR 5695 27



PUBLIC SAFETY, COURT, CODE ENFORCEMENT AND ENGINEERING

POLICE  SALARY (40 HOUR WEEK)

PARKING CONTROL OFFICER w...vvvvvessesessssssssnsesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssses 7
POLICE RECORDS CLERK | .vvvvvvvvvesssssasseeesssssssssssssssssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnse 8
POLICE RECORDS CLERK luvvvvvsvsvvessessissssesssssss s ssssssssssss s sossssss s sssssssssssssssessssssssssssssns s
POLICE DISPATCHER ..vvuueiesvvvvsssssssssssssssssssssssssssssssssssssssssss s ssssssssss s ssssssssssssssssssssssssssssssssnnsns o 8
COMMUNITY SERVICE OFFICER ......cvvvvevesaasssssssssssesssssssasssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnns 10
BRI RESEIVRICE T BR800t AT SRR 12
IR TS SRR 5550555054558 O ASES 10

H POLICE OFFICER wovvvevvvvvssssaissssessssssssssssssssesssssssssssssssssssssssssssssssesssssssssassssssss s ssssssssnsssssssssnsssssssnsees 17
* POLICE SERGEANT ....oootvunevvsssssssesssssssaessssssssssssssssssss s sssssss s sss s s s s st s st 18
* POLICE LIEUTENANT c..ootrmnevsevessaseessssssssssesssssssessssssss s ssssss s sss s sssssss s sssss s ssss s sssss 20

FIRE__ SALARY (48 HOUR WEEK)

* FIREFIGHTER/EMT w.cvvvvvvveeesssicssssssssssssssssssssss s sssssss s ssss bbb sss s e 17
* FIRE LIEUTENANT s vvvevesssssssssess s ssssssssssss s ssssssss s s sssss bbb s 18
H FIRE CAPTAIN covvtteceeveessssseesssssssssssssssss s sss st e 20

*  CIVIL SERVICE POSITIONS
MUNICIPAL COURT _ SALARY (WORK WEEK DETERMINED BY COURT)

PROBATION. OFFICER Vssressmusmmessnsresmvessonssimsinssenssss s s iamsiom o sois s oo e mes it sihaaniniansis 11

PROBATION OFFICER Il ..cuuiiiiiiiiiiiiiiiii ittt sr sttt b e sb st e 12

PROBATION SUPERVISOR ....oiiiiiitiitiiiiiiiiiciiniicie sttt st sbs bt s st s 16
ECONOMIC DEVELOPMENT SALARY (40 HOUR WEEK)

PLANNER. .csvmsvrmsvmismmsimmussersssvmormverinsns ssssssssassvsss srassssiassns oo svss (6o ort sos s st s s 068w baes s s ssians i sssssnssnsssnsss 16

ECONOMIC DEVELOPMENT ADMINSTRATIVE ASSISTANT (PART-TIME) ...ccctveirimriniiniiriniee e 6
ENGINEERING  SALARY (40 HOUR WEEK)

ENGINEERING TECHNICIAN ..viiiiiiiciiiiitiinesii it sb ettt 15

SENIOR ENGINEER ....oiuiiiiitiiiiiiis sttt bbb s st b bbbttt ebennasaeennensasn s 18
CODE ENFORCEMENT _ SALARY (40 HOUR WEEK)

HOUSING INSPECTOR issssesauss sswrsmonsssssssusssmassyenss o55s5as 1003 v a1 a0 1A vsn s ihis 58 S va e b s s s s s s 11

BUILDING INSPECTOR' susssssssusisunuvesssusnsuniminsssssnsssvsosssssessansasssss s9a7 asmseasssssasss o s iy soveivsadansvas vorsnsnmsnsivansy 16

BUILDING OFFICIAL:: sssvumssvsnnssmsmnsunesss s s sses i s s s b a0 s aows s s s aevs s aais s 18

FIRE TNSPECTOR xusssswsssanssssuetsnssmessnssass sivaas s svasassssisshassas 655 sia8aasins 645056 4nink i main nanoseneensansussans pransans senemssanse 11

LABOR, LABOR SUPERVISION AND TRADES (40 HOURS WEEK)
GENERAL LABOR AND EQUIPMENT OPERATION HOURLY

CUSTODIAN LLvvvvvveesssssssseeessesssesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssessssssssses 5
CUSTODIAN vt vvvvveeesessasieeeesessssssesssssssesesessesssss s sssss s SRses e 0 8
PUBLIC WORKS GUARD w..e.evvveeeeessssmasmnssssssssssssss s sssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssesssssssnen 7
MAINTENANCE WORKER [ ...covvcvvcommmummnnnssssssssssssssnnsessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnanen 7
P 2P0 R TR oo S S 6 S 9
PARKING AND TRAFFIC TECHNICIAN w.c..ovvvvvvvssssaasesssssssssssssssnssssssssssssssssssssssssssssssssssssssessssssssssssssnsssnee 9
HEAVY EQUIPMENT OPERATOR c.vvuuusvsvssssssssssssseessssssssssssssssssssssssssssssssssessssssssssssssssssssssssssssssssssnne 11
AUTOMOTIVE SERVICE WORKER ....vvvvveresssssaresssesesssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssnssssssssssssses 9
UTILITY SERVICE/MAINTENANCE WORKER ...cccvvuuumersevesssssssssssnessssssssssssssssssssssssssssssssssssssssssssssssssns 10
MAINTENANCE CREW LEADER ..oovvvuummiensssssssssssssaneessssssssssssssssssssssssssssssssssssssssssssssssssssssesssssssssssssnnns 10

GENERAL TRADES __HOURLY
ST PP TEPIR om0 eSS S5 S massmsasonanas 11
AUTOMOTIVE MAINTENANCE MECHANIC ccvvvvvvvvesssssasssssssssssssssssasssssssssssssssssssssssssssssssssssasnnsensssssses 13
AUTOMOTIVE MAINTENANCE WORKER ....ccevvvvvveesssssssmmsssssssssssssssssssssssssssssssssmnsssssssssssssssssnssssssssssssssnns 9

LABOR AND TRADES SUPERVISION __ SALARY
MAINTENANCE SUPERVISOR Lcvvvvevuesssuamirresessessssssssnssssssssssssssssssssssssssssssssssnssssssssssssssssssnsssssssssssssssns 12
MAINTENANCE SUPERVISOR Il vvvvvvuesusaameesrssessssssssssnssssssssssssssssssssssssssssssssssssnsssssssssssssssssssssessssssssssssns 16
PARK AND CEMETERY SUPERVISOR.....ccccvvvvevsessssmmmnnessssssssssssssesssssssssssssssssssssssssssssssssssssesssssssssssens 16
PUBLIC WORKS SUPERVISOR ....cvvtvrsummmrnsssssssssssssasesssssssssssssssssssssssssssssssssssesssssssssssssssssssessssssssssssnnn 18

RECREATION _ SALARY
R T 13 oD 2T Pt Sl asins 11
RECREATION SUPERVISOR.............ccrn. RS AR AR08 e A ARSI B RRSS 13
RECREATION SUPERVISOR/SENIOR CENTER DIRECTOR ..ccvuuummnvvsreseussssssmsessssssssssssssassssssssssssssssssnnnen 13

PUBLIC UTILITIES (40 HOUR WEEK)
GENERAL PUBLIC UTILITY _ SALARY




METER MAINTENANCE WORKER........coititiititiisinstisiastiseas s es e sessessssssssssestassosssssssessesssssssas s sossssnsssssssensansoes 8

UTILITIES SERVICE WORKER .vvvvvvevessssssssssssssssasmsmanssssssssssssessesssssssssssssssssssssssessssssssnsnnsnssssssssssssssssssseesee 10
WATER AND WATER POLLUTION CONTROL __SALARY
ASSISTANT LABORATORY TECHNICIAN .....vvvvvvvvvvvvevesesesssssesssssssssssssssnnssnssssssssssssssseeeeseessessessssssssssssssssnes 11
LABORATORY TECHNICIAN Il .cvvvvvvesssssssssmsmsssasssssssssssesssessssssssssssssssssssessessesesmsssssssmssssssssssssssssessessseee 14
LABORATORY/TECHNICAL SERVICES SUPERVISOR .......oovvvvvvvevvevveveessssssssssssssssssssnssssssesssssssssssesseseeseseee 16
WATER ENGINEERING TECHNICIAN «....ovvvvvvvvvvveevsvevesesesssssssessssssssssnanssssssssssssseseesesssssssessessssssssesssesssenes 13
ASSISTANT WATER ENGINEERING TECHNICIAN ....vvvcvvvveveeesesssssasassannssssssssssssseeessesseeessesssssssssssssesesesenes 11
WATER TREATMENT PLANT OPERATOR l....vvvvvvvvvvvvsvevessesssssssssssssssnssssssssssssesssssssesesessssssssssssssssssssssennes 14
WATER POLLUTION CONTROL PLANT OPERATOR l.vvveveueeermmuaiansssessssssssssseesseseesssesssssessssssssessessnseenesnnns 14
WATER POLLUTION CONTROL PLANT OPERATIONS SUPERVISOR .....cvvvvvvveveevccsssesseesssenenessseesseneeeneennns 16
WATER TREATMENT PLANT CHIEF OPERATOR ........0v0vvvvveesssssssssssssssmssssnsssssssesssessessessssssssesssssssssessseseees 15
TREATMENT PLANT MAINTENANCE SUPERVISOR.....ccccceerrereeeceeessssssssssssssssssssesseeesssssnnsnssssssssssssssssen 16
WATER DISTRIBUTION SUPERVISOR......covvvvvveevevevvesssessssesssssssssssesssssssssnsssssssssssesssessseeseeessesssssssesssssseeees 18
WATER AND WATER POLLUTION CONTROL __ HOURLY
TREATMENT PLANT MECHANIC Luvvvvvvvevvevseesesssssssasssssssmmmmmsssssssssesssesssssssssssssssssssssssssssseseeesssssesssennennnsnns 10
TREATMENT PLANT MECHANIC [l...vvvvvvvvvvvveesssssssssssssssamammssnssssssssssssseessssssssssssesssssssssssseseessssessesssnnennnnsns 13
TREATMENT PLANT MECHANIC/ELECTRICIAN w.vvvvvvuvennreeeeeeeeeeeeeeesssssssssssssesssssssssessessannmssssssssssssssssees 14
LABORATORY TECHNICIAN | cccecasssssssmssessssssssssssssssssseseeessssessssssssssssssssssssssssssesssssssssesseeseeseesessssssns 10
WATER METER REPAIR WORKER ...coovvvvvvssssssssssssssssssssssssssssssssssssssansnssssssssssssssssssessssssesessssssssssssssssssenes 11
WATER TREATMENT PLANT OPERATOR ....vvvvvvvvvvvesevsessssssssssssssssssnsansssssssssssssssesseesessesesssssssssssssssssssenes 10
WATER POLLUTION CONTROL PLANT OPERATOR L..vvvvveeeeeesmmmmmmmmmssssssssssssssseseessesesessssssssssssssssssssseneees 10
WATER TREATMENT PLANT OPERATIONS/MAINTENANCE TECHNICIAN. .....ccvvcvvveveeeeeeeeseeeeeeeeeereesennnnns 11
ELECTRICAL _SALARY
ELECTRIC DISTRIBUTION FIELD SUPERVISOR .....cccrerereeeeeeeeevssesssesssssssssssssssssssssssssassssssssssssssssssseseesen 16
ASSISTANT ELECTRIC DISTRIBUTION SUPERVISOR ......vvvovvveveeessssssesmsmssanmmsssssssssssssessssesssssessssssesssssssseees 18
OPERATING ENGINEER ..vcvvussssssssssssssssssssssessssssssassasassssssssassssesssesssssssssssssssssensmnssssnmssssnsmenmssssassssssssssssss 16
SENIOR ENGINEER = OPERATIONS w.cvvreerersssesessssssssssssssssssssssssssssssssssssanmsssssssssssssssssesssstsssssssssssssseees 18
SENIOR ENGINEER = MAINTENANCE......occovovvvvvvvvvsssssssssssssssssssssssssssssssmmsnsssssssssssssssesssssssssssssssessssssseees 18
GIS COORDINATOR w.vvvvvvvvevsssssessssssssssssssssssssissssss s sssssessssssssssssssssssssssssssssssssssssassssssssessssssesseeseessssesss 16
ELECTRIC _ HOURLY
BUILDING CUSTODIAN Il.cvvvvvvvvevseesssssssssssssssssmammmnsssssssesssseeeesessssssssssssssssssssssssssssssssnanssssssssssssssssssssssee 12E
ELECTRIC GROUND WORKER ....vvvvvvvusssssssussssssmmmsssssssssssssssseseessssssssssssssssessessssssssssssssessanmnmssssssessssssssss 15E
MAINTENANCE WORKER II (ELECTRIC ASHWORKER/WATER TENDER)......cccccureermemmmmmmnsssssssssssssneeseeen 14E
ASSISTANT TREE TRIMMER ....ocsvsvveversssvssssssssssssssssssssssssssssssssmmsssssssssssssssssssssssssssssessssssssssssssssesessseneenes 18E
TREE TRIMIMER 1. sssssssssssssssssssssssssssssssssssmsssssssssssss s sesssssssssssssesssssssssssssenes e 20E
ELECTRIC METER REPAIR WORKER .....vvvvtvuuuusmsmsssessesssseeeeesesessesssssssssssssssssssssssssssssmnssnsssssssssssssssssssses 18E
APPRENTICE ELECTRIC DISTRIBUTION WORKER ....vvvucueeesssssceeeesessssssssssssssssssssssssssssssssssssssensonmnnnnnns 17E
ELECTRIC DISTRIBUTION WORKER Il.vvvvvuuuuummnnnnensssneeeresesssessssssssssssssssssssssssssssssssssnnssssssssssssssssssssssee 19E
ELECTRIC DISTRIBUTION WORKER Luvvvvvvvussamamansessseneeeeeseeeeeeessssssssssssssssssssssssssssssssssssssssssssssssssssssseseene 21E
UTILITY WORKER «..cvvvvvervvvvvsssseesssssssssssssssssssssssssssssssnssssssssssssesssssssssssssssssssssssssssssssssssssssssnnsssssssssssssssses 21E
HEAVY EQUIPMENT OPERATOR (ELECTRIC YARD WORKER) .......vvvvvvvvvvsessssssesesssssssssssasssnssssssssssssssseee 18E
ELECTRICIAN w.evvetrrr e eesesessssssssssssssssssssssssssssassssssssssss s ssssssssssssssssssssssssssssssssssssnssssssasssssessssosssssees 20E
STATIONARY ENGINEER .....vvvuurrneesessssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssssessssssssssssssssssssssesenees 20E
ELECTRIC PLANT MECHANIC ..cvvvvuvsussssssssssssssmsanssnssssssssssssessessssssssssssssssssssssssssssssssssssssnmssnssssssssssssssssn 18E
ELECTRIC PLANT MECHANIC/WELDER .....ccuvueeessseseee e seesessssssssssssssssssssssssssssssssssssnsssssssssssssssssssen 19E
MAINTENANCE ELECTRICIAN....vcvvvvvsssssssassasssanssssessesseseessssssssssssssssssssssssssssssssssssanmsmmnssssssssssssssessssseee 18E

E = ELECTRIC HOURLY

Section II:

That this Ordinance is passed as an emergency measure for the protection and

preservation of the peace, health, safety and general welfare of the inhabitants of the City of Painesville,
the emergency being the necessity to amend the classification and compensation plan for affected
employees, and therefore, this ordinance shall be effective immediately upon its passage.

PASSED: January 21, 2014

ATTEST:

Paul W. Hach, II
President of Council

e Lhd!

Tara Diehl
Clerk of Council



3233
WATER SUPERINTENDENT - PUBLIC SERVICE EXECUTIVE DIRECTOR

NATURE OF WORK
This is responsible supervisory and administrative work in the direction of the municipal water
distribution system, water treatment plant and department of public service.

Work involves responsibility for planning, organizing, and directing the safe and efficient
operation and maintenance of the city's water distribution system, water treatment plant and
department of public service. Work is performed with considerable independence under the general
direction of the City Manager and in accordance with city and state policies, rules, and regulations
applicable to specific areas of program activity. Supervision is exercised directly, or through
subordinate supervisors, over technical, skilled, and semi-skilled personnel. Work is reviewed
through reports and conferences for overall program effectiveness.

ILLUSTRATIVE EXAMPLES OF WORK
Plans and directs the overall operation and maintenance of water treatment and distribution
equipment and facilities.

Advises city administration of long-range and current capital improvement programs;
prepares or approves specifications or plans for water projects; attends bid openings; approves bid
awards; monitors contractor compliance with city specifications and standards.

Maintains an inventory of material necessary for the effective installation and maintenance of
the water distribution system.

Prepares annual consolidated budget for the water treatment and water distribution sections;
prepares or approves all requisitions for division expenditures.

Communicates and coordinates division activities, as needed, with consulting engineers,
contractors, other city agencies, and other governmental agencies.

Plans and directs the water meter replacement program.

Directs and coordinates the operations, maintenance and repairs of the water distribution and
treatment facilities.

Prepares monthly and special reports for the City Manager.
Meets with union representatives to resolve labor issues.

Directs interviews for hiring process within the Water Division and makes recommendation to
the City Manager for new appointments.

Keeps abreast of current developments in the field.
Attends council meetings as required.

Performs related work as requiref.



WATER SUPERINTENDENT (continued)

REQUIREMENTS OF WORK

Graduation from high school supplemented by college courses in sanitary or other fields of
engineering; thorough experience in water treatment and distribution operations and maintenance; or
any equivalent combination of experience and training that provides the following knowledge,
abilities, and skills:

Thorough knowledge of the principles and practices involved in the operation and
maintenance of water treatment equipment and machinery.

Thorough knowledge of the required standards of water treatment as specified by city policy
and federal and state regulations.

Thorough knowledge of the principles involved in the processing of raw water and of the
methods used in the chemical and physical analysis of water at various stages of processing.

Thorough knowledge of the principles and practices governing the construction and
maintenance of water mains, meters, fire hydrants, and other facilities of a modern water distribution
system.

Ability to plan, organize, direct, and evaluate water treatment and water distribution programs
and activities.

Ability to assign, supervise, and review the work of subordinate supervisory, technical, and
laboring personnel.

Ability to stay abreast of modern water treatment and distribution techniques and standards
through current literature and seminars.

Ability to establish and maintain effective working relationships with city officials, employees,
contractors, and the public.

NECESSARY SPECIAL REQUIREMENTS
Valid Class IV Operator Water Supply Certificate from the Ohio Environmental Protection
Agency.

Valid Ohio Drivers License.

AMMENDED AND APPROVED THIS DATE IN ACCORDANCE WITH THE PROVISIONS OF
SECTION 167.05 OF THE PAINESVILLE CODE OF 1998.

Date Anthony J. Carson, City Manager



0301
PUBLIC SERVICE DIRECTOR

NATURE OF WORK

The Director of Public Service is a Department Head position reporting directly to the
Water Superintendent/Public Service Executive Director to plan, organize, develop and direct the
maintenance of streets, storm drainage, and related public facilities. This is a highly responsible,
professional and administrative work in the direction of the Department of Public Service. Work
involves responsibility for administering department policies, establishing priorities, and
implementing programs. General direction is given to subordinate supervisors with detailed
assistance given on complex technical programs. Work is reviewed through conferences and
reports for overall program effectiveness.

ILLUSTRATIVE EXAMPLES OF WORK

Recommends long and short term planning through the development of annual
department goals and objectives, establishes strategic plans, and recommends capital
improvements.

Directs and coordinates the operations of street maintenance and repair; traffic signage
and signals; and parking meters and facilities.

Directs and coordinates the operations, maintenance and repairs of the sewer and storm
drainage systems.

Prepares the annual budget for each of the operations. Recommends staffing and
organizational requirements. Maintains productive labor relations with all personnel groups
through regular interaction and involvement. Oversees departmental accounting and purchasing
procedures.

Coordinates departmental operations with operations of other departments and public
agencies.

Directs and participates in the preparation of reports and correspondence to the City
Manager, City Council and citizens.

REQUIREMENTS OF WORK
Four (4) year degree in Business Management, Engineering, Public Administration, or
related field and a minimum of five (5) years of supervisory experience.

Knowledge of public works engineering cost analysis, design, and construction principle
materials and methods, types and uses of modern maintenance equipment and practices.

Knowledge of the principles and methods of public works administration; knowledge of
State and Federal laws and regulations governing public works programs and improvements.



PUBLIC SERVICE DIRECTOR (continued)

REQUIREMENTS OF WORK (continued)
Knowledge and understanding of the operations, maintenance and legal requirements of
water and sewer systems.

Knowledge of team management concepts and practices and the development and
implementation of performance standards and evaluations.

Ability to plan public works programs and to design and plan work projects.

Ability to schedule and coordinate personnel and equipment to effectively conduct
maintenance programs.

Ability to establish and maintain effective relationships with public officials, civic groups,
consultants, contractors and general public.

Ability to supervise, direct and motivate staff and to plan and organize the operations of
the department.

Ability to work additional hours when necessary to complete work, to attend meetings or to
respond to emergency situations.

Ability to speak clearly, to communicate with citizens and City Council, to prepare and
present information to organizations and City Council.

NECESSARY SPECIAL REQUIREMENTS

Valid Ohio driver’s license.

AMENDED AND APPROVED THIS DATE IN ACCORDANCE WITH THE PROVISIONS OF
SECTION 167.05 OF THE PAINESVILLE CODE OF 1998.

Date Anthony J. Carson, City Manager



