
 
 

 
INTEROFFICE MEMORANDUM 

 

P L E A S E   P O S T 
All 5/7/26 

TO: All Department/Division Heads 
 

FROM: Human Resources  
 

DATE: May 7, 2026 
 

SUBJECT: JOB OPPORTUNITY:  Department of Utilities 
                                       Division of Electric Distribution     

 

CLASS TITLE:  ELECTRIC DISTRIBUTION SUPERVISOR 
 

SALARY GRADE 21 
 

Minimum   $2,994.40 (bi-weekly)  Maximum   $3,936.80 (bi-weekly) 
 

See copy of Class Specifications attached for a general statement of duties, examples of work, required 
knowledge, skills and abilities, as well as acceptable experience and training.  Valid Ohio Driver’s License. 
Position responsible for handling all budgetary matters within the Electric Distribution Department. Open to 
all. 
 
 

Competitive wage and benefits package to include (but not limited to): Ohio Public Employees Retirement 
System, Deferred Compensation Programs, Medical, Dental and Prescription Insurance, Life Insurance, 
Accidental Death & Dismemberment Insurance, Supplemental Vision Insurance, Flexible Spending Account, 
Employee Assistance Program, Sick Leave Accrual – verifiable sick leave from other, Ohio Public Employers 
accepted with no limit and Vacation Leave – Up to five weeks with other, verifiable, Ohio Public Service Time. 
 

Submit applications and resumes to:  City of Painesville, Human Resources Division, 7 Richmond Street, P.O. Box 
601, Painesville, Ohio 44077-0601 or email to employment@painesville.com   Position open until filled. 
 
 

Blank application forms may be obtained from the switchboard attendant at City Hall or online at 
www.painesville.com/employment  A full job description can be viewed at City Hall or on the City’s website. 
 
 

The City of Painesville is a drug & alcohol-free employer. 
 
 
 

The City of Painesville, Ohio, is an equal opportunity employer and does not discriminate against any individual, employee or applicant for employment, 
because of race, color, religion, sex, national origin, disability, age or ancestry, in the provision or accessibility of programs and services, or in 

employment practices. 
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POSITION DESCRIPTION 
CITY OF PAINESVILLE 

An Equal Opportunity Employer 
 

Position Title:  Electric Distribution Supervisor                                                                                 3336 

Department:   Electric Distribution     Date:  05/06/2026 
 

Pay Class:  21       Exempt / Non-exempt:  Exempt 
  

      Exempt Category:   Executive 
 
General Purpose for Job:  This is technical and supervisory work in directing the operation, maintenance, 
and construction activities of the municipal electrical distribution system. 
 
Work involves planning, directing, and supervising electrical distribution operations and establishing 
appropriate procedures and methods conducive to efficient and effective administration.  Duties include 
inspecting completed contractual work prior to recommending final acceptance.  Work requires the 
exercise of considerable independence of judgment and initiative within established policies subject to 
review by the electric superintendent. 
 
DUTIES (The duties listed below are illustrative of the work performed by this classification.  All duties are 
essential functions of the job unless otherwise noted with an asterisk.) 
 
• Organizes, schedules, assigns, and reviews maintenance and construction activities and establishes 

and implements work methods and practices; confers with other municipal utility personnel 
concerning mutual problems and technical changes. 

• Recommends alterations and modifications to the system; prepares drawings, plans, and 
specifications related to additions or system expansion. 

• Prepares technical reports and specifications; prepares purchase order requests; recommends both 
an operating and capital improvement budget; evaluates employee performance. 

• Answers customer complaint calls and directs the implementation of appropriate corrective 
measures. 

• Collaborate to develop and edit Standard Operating Procedures and Policies. 
• Performs related work as required.         
 
MINIMUM EDUCATION AND EXPERIENCE         (Required to qualify for position) 
 
Education: Graduation from high school. 
 
Experience:   Thorough experience in all phases of electric distribution construction and maintenance 
work, including supervisory experience. 
 

A different combination of education and experience may be acceptable if deemed equivalent. 
 
 



KNOWLEDGE, SKILLS AND ABILITIES   (Required for satisfactory performance.  Those which may be 
acquired after hire are noted with an asterisk.) 
 
Knowledge of:   
• The standard methods, materials, tools, and equipment used in the construction, maintenance, and 

repair of an overhead and underground electrical power distribution system. 
• Municipal Electric Distribution Systems 
• The occupational hazards connected with overhead and underground line construction and 

maintenance and of necessary safety precautions. 
• Electrical engineering as applied to electric distribution systems. 
• Modern office procedures and processes 
• Strong computer skills (including but not limited to Microsoft Office & Web based apps) 
 
Skill and Ability to: 
• Plan, organize, and schedule administrative and technical work. 
• Supervise subordinate personnel. 
• Read and interpret blueprints, specifications, and construction plans. 
• Communicate effectively, both orally and in writing. 
• Establish and maintain effective working relationships with employees, city officials, and the general 

public. 
 
 
License or Certification Required: 
         
Physical Demands:   
 
Scheduling Demands and Constraints:  Must be available for outages and emergency situations. 

 


